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•฀ ฀Location:฀ The฀ Netherlands฀ Embassy฀ –฀ No:฀ 25,฀ Torrington฀

Avenue,฀฀Colombo฀07.

•฀ Working฀hours฀per฀week:฀40฀•

•฀ ฀Policy฀and฀advice:฀1.฀supply฀regular฀oral฀&฀written฀reporting฀to฀the฀

(Deputy)฀Head฀of฀Mission฀(HoM)฀on฀the฀following฀main฀topics:฀

cultural฀ heritage฀ and฀ contemporary฀ arts,฀ political฀ and฀ human฀

rights฀developments฀in฀Sri฀Lanka฀and฀if฀opportune฀the฀Maldives฀

and฀ geo-political฀ developments฀ in฀ and฀ around฀ Sri฀ Lanka,฀ 2.฀

provide฀high฀quality฀advice฀on฀policy฀development฀on฀the฀main฀

topics฀and฀on฀effective฀ways฀of฀implementing฀policy฀(strategy/

approaches),฀ 3.฀ explain฀ independently฀ the฀Dutch฀ policies฀ and฀

priorities฀to฀the฀Sri฀Lankan฀public฀and฀effectively฀represent฀the฀

Embassy,฀4.฀scout฀outreach฀opportunities฀for฀the฀(Deputy)฀HoM฀

and฀ prepare,฀ write฀ speeches฀ and฀ follow฀ up฀ on฀ meetings฀ with฀

public,฀private,฀CSO฀and฀academic฀representatives.฀

•฀ ฀Project฀management:฀1.฀implement฀the฀strategies/approaches฀by฀

developing฀them฀into฀(multi-/annual)฀projects฀and฀activities,฀2.฀

plan฀ and฀ implement฀ existing฀ and฀ new฀ projects฀ and฀ activities,฀

3.฀ identify฀ and฀ act฀ on฀ cross-sectoral฀ opportunities,฀ notably฀ in฀

the฀ economic฀ and฀ agricultural฀ sector฀ (other฀ priority฀ sectors฀

of฀ the฀ Embassy),฀ and฀ cross-linkages฀ with฀ the฀ reconciliation฀

and฀ sustainability฀ agenda,฀ 4.฀ pro-active฀ partnership฀ building฀

with฀ (non-)governmental฀ organisations฀ in฀ Sri฀ Lanka฀ and฀ the฀

Netherlands.฀

•฀ ฀Communication฀and฀social฀media:฀1.฀advice฀the฀(Deputy)฀HoM฀

on฀ communication฀ and฀ engagement฀ with฀ the฀ media,฀ 2.฀ co-

develop฀and฀implement฀the฀Public฀Diplomacy฀and฀Netherlands฀

branding฀ agenda฀ of฀ the฀ Embassy,฀ including฀ organising฀ events฀

and฀providing฀content฀for฀websites฀and฀(social)฀media.฀

•฀ ฀Embassy฀team฀efforts:฀1.฀being฀part฀of฀the฀Embassy฀event฀team฀

on฀a฀rotating฀basis฀to฀co-organise฀Embassy฀events,฀2.฀maintain฀

online฀workspaces,฀register฀contacts฀and฀archive฀work฀as฀per฀the฀

Embassy฀rules,฀3.฀any฀other฀task฀assigned฀to฀the฀Policy฀Officer฀

on฀the฀basis฀of฀professional฀capabilities฀and฀capacity฀as฀deemed฀

necessary.฀

•฀ Level฀of฀education:฀university฀level;

•฀ Level฀of฀experience:฀at฀least฀5฀years’฀experience฀required;

•฀ ฀S/he฀ has฀ a฀ thorough฀ knowledge฀ of฀ Sri฀ Lanka’s฀ political฀

development,฀ its฀ governance฀ structure฀ and฀ the฀ human฀ rights฀

situation;฀

•฀ ฀S/he฀has฀ experience฀with฀or฀ is฀ familiar฀with฀ cultural฀ heritage฀

and฀contemporary฀arts;

•฀ S/he฀has฀strong฀analytical฀and฀project฀development฀skills;฀

•฀ ฀S/he฀has฀an฀external฀orientation,฀representation฀skills,฀extensive฀

networks฀and฀the฀ability฀to฀effectively฀use฀networks;

•฀ ฀S/he฀ has฀ experience฀ and/or฀ affiliation฀ with฀ human฀ rights,฀

gender฀equality,฀Public฀Diplomacy฀and฀communication;

•฀ ฀S/he฀works฀independently,฀has฀organisation฀skills฀and฀is฀result฀

oriented฀as฀well฀as฀creative฀and฀flexible;

•฀ ฀S/he฀ has฀ the฀ ability฀ to฀ work฀ with฀ different฀ software฀ and฀ has฀

financial฀skills;

•฀ ฀S/he฀ has฀ excellent฀ written฀ and฀ oral฀ communication฀ skills฀ in฀

English฀and฀Sinhalese.฀Knowledge฀of฀Tamil฀and/or฀Dutch฀is฀an฀

extra฀asset.

You฀can฀apply฀until฀11฀April฀2021.฀We฀need฀to฀receive฀your฀CV฀and฀

motivation฀letter฀by฀e-mail:฀

#33, Tewatta Road, Ragama
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