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GALLE HERITAGE FOUNDATION
OF THE STATE MINISTRY OF NATIONAL HERITAGE, 

PERFORMING ARTS AND RURAL ARTS PROMOTION

ACCOUNTS OFFICER (ONE POST) 

ADMINISTRATIVE OFFICER (ONE POST)

Applications are hereby called from Sri Lankan citizens for the above posts in the Galle 

Heritage Foundation. Applications, together with photocopies of relevant certifi cates, should 

be sent by registered post to the Chairman, Galle Heritage Foundation, to reach him on or 

before 06th May, 2022, Applications received after the above date shall be rejected. The 

name of the post applied for should be marked at the top left-hand corner of the envelope.

MINIMUM QUALIFICATIONS AND NATURE OF DUTIES APPLICABLE 

TO THE POST OF ACCOUNTS OFFICER 

MINIMUM QUALIFICATIONS

(1) (i)  A Degree in Commerce/Management/Accountancy awarded by a University 

recognized by the University Grants Commission; or

 (ii) Four-year Higher National Diploma in Accountancy; and

 (iii)  Passing Intermediate examination of the Institute of Chartered Accountants of Sri  

Lanka (ICASL); or

 (iv)  Passing Intermediate examination of the Chartered Institute of Management 

Accountants (ACCA); or

 (v)  Passing intermediate examination of the Association of Chartered Certifi ed 

Accountants (CIMA).

   (Those who have obtained qualifi cations equivalent to the intermediate level of the 

above mentioned professional institutes, after such institutes have restructured 

their syllabuses, could also apply.)

(2)  Capability of performing accounting functions and preparation of reports using 

accounting software packages.

 Experience in the fi eld of Accounting in the public sector will be considered an added 

qualifi cation.

NATURE OF DUTIES

Management of all matters concerning fi nance and accounts of the Galle Heritage Foundation, 

preparation of annual budget estimates, making income-generating investments, submitting 

fi nancial reports and participating in meetings relevant to such matters, engaging with the 

Ministry in matters pertaining to fi nancial transactions and coordinating all such matters, 

submitting information necessary for annual auditing and attending to any other matters 

entrusted from time to time by the head of the institution.

MINIMUM QUALIFICATIONS AND NATURE OF DUTIES OF THE POST OF 

ADMINISTRATIVE OFFICER 

MINIMUM QUALIFICATIONS

Possessing a Degree from a recognized University and a minimum of three years’ post-

degree experience in the fi eld of Human Resource Management in an institution recognized 

by the Government.

NATURE OF DUTIES

Administration, supervision and control of all offi ce work. Attending to any other 

matters entrusted from time to time by the head of the institution.

COMMON CONDITIONS APPLICABLE TO BOTH POSTS 

1.  The post is permanent. The selected applicant should contribute to the Employees 

Provident Fund and the Employees Trust Fund,

2. The appointment is subject to a probationary period of three years.

3.  Applicants should be not less than 22 years and not more than 45 years of age on the 

closing date of applications.

4.  Salary Scale : Monthly salary in accordance with Management Service Circular No. 2 

(2016) of Rs. 42,600 - 10x755 - 18x1135 - 70580, plus cost of living allowance approved 

by Government. (The selected applicant will be placed at the relevant initial step of the 

above salary scale.)

5.  Applicants should possess profi ciency in using computers. Should also be profi cient in 

English.

6.  Mode of Recruitment : Selection will be made through a Structured Interview conducted 

by a Board of interview appointed with the approval of the Board of Management of the 

Galle Heritage Foundation and the Secretary of the State Ministry of National Heritage, 

Performing Arts and Rural Arts Promotion.

7.  Names, addresses and telephone numbers of two non-related referees should be 

mentioned in the application.

8.  Applicants already employed under Ministries, Government Departments, Provincial 

Public Service, State Corporations, Boards and Statutory Institutions, should submit their 

applications through their heads of Institution.

Applications could be downloaded from the offi cial website of the Galle Heritage Foundation 

www.galleheritage.gov.lk

Parakrama Dahanayake
Chairman,

Galle Heritage Foundation, 

No. 12, Rampart Street,

Fort, Galle.

Telephone: 091-2246784 

RECRUITMENT TO THE POST OF ACCOUNTS OFFICER & 

POST OF ADMINISTRATIVE OFFICER 

MINISTRY OF EDUCATION

ESTABLISHMENT OF NATIONAL COLLEGE OF 

EDUCATION

VACANCIES 

(ON CONTRACT BASIS)

Applications are invited from qualifi ed, dynamic citizens of Sri Lanka, for the following positions 

as per Management Services Circular No. 1/2019 of 15.03.2019 issued by the Ministry of Finance.

01. Quantity Surveyor (PS4 - Category A) - 01 post

 Qualifi cations (i or ii or iii below)

 i.  A Bachelor's Degree in Quantity Surveying which is recognized by the University Grants 

Commission (UGC).

OR

   A qualifi cation recognized by the UGC as an equivalent qualifi cation to the degree in the 

Quantity Surveying 

OR

   An Associate Membership  / A similar professional qualifi cation obtained from a 

recognized professional institution in the Quantity Surveying.

OR

   Having obtained a certifi cate of profi ciency not below than the National Vocational 

Qualifi cation Level 7 issued by a Technical/Vocational Training Institution accepted by 

Tertiary and Vocational Education Commission for a post related to Quantity Surveying.

AND

  At least 05 years of post experience in the required area of specialization.

 ii.  Having obtained a certifi cate of profi ciency not below than the NVQ Level 6, issued by a 

Technical / Vocational Training Institute accepted by Tertiary and Vocational Education 

Commission for a post related to the Technical fi eld.

AND

   At least 11 years post qualifying experience in the area of specialization of Quantity 

Surveying.

 iii.  Having obtained a certifi cate of profi ciency not below than the National Vocational 

Qualifi cation Level 5 issued by a Technical/Vocational Training Institute accepted by 

Tertiary and Vocational Education Commission for a post related to the Technical fi eld.

AND

   At least 16 years post qualifying experience in the area of specialization of Quantity 

Surveying.

  Salary : Level PS 4 - Rs. 90,000/-

02. Technical Of cer Civil (PS6 - Category A) - 01 Post

 Qualifi cations: (i or ii or iii)

 i. A Bachelor's Degree in Civil Engineering which is recognized by the UGC.

OR

   A qualifi cation recognized by the UGC as an equivalent qualifi cation to the degree in Civil 

Engineering

OR

   An Associate Membership or a similar professional qualifi cation obtained from a 

recognized professional institution in Civil Engineering.

OR

   Having obtained a certifi cate of profi ciency not below than the National Vocational 

Qualifi cation Level 7, issued by a Technical/Vocational Training Institute accepted by 

Tertiary and Vocational Education Commission for a post related to Civil Engineering 

fi eld.

 ii.  Having obtained a certifi cate of profi ciency not below than the National Vocational 

qualifi cation Level 6 issued by a Technical/Vocational Training Institute accepted by 

Tertiary and Vocational Education Commission for a post related to Civil Engineering 

fi eld.

AND

  At least 05 years of post experience in the area of Civil Engineering.

 iii.  Having obtained a certifi cate of profi ciency not below than the National Vocational 

Qualifi cation Level 5 issued by a Technical/Vocational Training Institute accepted by 

Tertiary and Vocational Education Commission for a post related to Civil Engineering 

fi eld.

AND

  At least 10 years of post experience in the area of Civil Engineering.

  Salary: Level PS 6 - Rs. 55,000/-

  Age: Should be below 64 years on the closing date of applications.

Competencies required for above posts:

 i.  Excellent interpersonal communication (verbal and written) and report writing skills in 

English.

 ii. Competency in AutoCAD and MS Project or equal

 iii. Computer literacy with thorough knowledge in MS Offi ce packages.

 iv. Ability to work independently, in a team and manage multiple duties.

Preference would be given to those who possess experience in foreign funded projects, competency 

in interpretation of Terms & Conditions and laws governing construction Contracts and report 

writing skills in English.

Terms of Employment:

Recruitment shall be made on full time contract basis for a period of one year and renewable 

annually subject to satisfactory performance. Place of employment shall be "Isurupaya" or the 

construction site at Narangalla.

Applications:

Applications giving Curriculum Vitae together with educational, professional qualifi cations and 

experience with contact details (mobile & e-mail) of two non-related referees should be sent under 

registered post to reach the following address on or before 06th May 2022, indicating the post 

applied for on the top left-hand corner of the envelope. Copies of certifi cates should be attached to 

the application.

Applicants who are in the government/semi government sector should forward their applications 

through the Heads of Departments.

Shortlisted applicants will be called for the interview.

Additional Secretary (Engineering) / Project Director,
Ministry of Education,
Ground Floor,
"Isurupaya"
Battaramulla.

EASTERN UNIVERSITY, SRI LANKA 

FACULTY OF COMMERCE & MANAGEMENT

POST OF VISITING LECTURER 
Suitable candidates are invited for the Post of Visiting Lecturers for 

Undergraduate Courses at the Faculty of Commerce & Management, Eastern 

University, Sri Lanka, Vantharumoolai, Chenkalady for the undermentioned 

subjects. 

 • Business Law/ Labour Law 

 • Auditing & Assurance 

 • Taxation Management 

Required Qualifi cations: 

A relevant Degree from a recognized University with class and Professional 

Qualifi cations from recognized institutions in the relevant fi eld and teaching 

experience. 

Fees & Travelling: 

Visiting Lecturer will be paid Rs. 1500/= per hour and Travelling Allowance 

as approved by Government Regulations. 

Interested Candidates are requested to send their Curriculum Vitae including 

Relevant Copies of Qualifi cations under the Registered Cover Indicating the 

Post Applied for on the Top Left Corner of the Envelope to reach the Assistant 

Registrar/ Faculty of Commerce & Management, Eastern University, Sri Lanka 

on or before 06th May, 2022. 

REGISTRAR, 

EASTERN UNIVERSITY, SRI LANKA 

VANTHARUMOOLAI 

CHENKALADY 

18.04.2022 
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