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NOTICE OF VACANCIES 

UNIVERSITY RESEARCH COUNCIL [URC] - UNIVERSITY OF 
PERADENIYA 

Applications are invited from dynamic, enthusiastic and self-motivated candidates for the following position 
at the University Research Council (URC] of University of Peradeniya. 

POST OF MANAGEMENT ASSISTANT (ON CONTRACT BASIS) 

Responsibilities 

• Managing the URC, maintaining the administrative and financial documentation.

• Preparing the reports on income, expenses and budgets of the programme.

• Developing flyers, posters, newsletters to publicize activities of the URC.

• Coordinates with the other Unites and Divisions of the University to enhance research
dissemination and information gathering.

Any other works assigned by the Director/URC. 

Qyalifications & Experience 

1. Should have passed the G. C .E (O/L) Examination in six (06) subjects at one sitting with credit
passes in;1. Sinhala Language/ Tamil Language11. English Language/ English Language111. Mathematics& 

2. Should have passed in all subjects at G CE [NL] Examination (except the Common General Paper]
at one sitting [Passing in 3 subjects under the old syllabus at one sitting would be sufficient for this
purpose.]

3. Preference will be given to those who possess the following;
a. An acceptable qualification in computer applications of not less than six (06) months

duration obtained from a recognized institute.& 
b. Two years of experience in the use of computer application packages.

4. Should be a citizen of Sri Lanka

5. Should be of good character sound physical health

Other Attributes 

Excellent communication skills 
Administrative, writing, and report skills 




