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Posts – vacant
PARLIAmENT Of SRI LANkA

Post of Assistant Director (Administration) 
(on contract basis) 

A Human Resources Development Office is due to be 
established under the department of administration of 
Parliament in order to carry out all Human Resource 
development activities on the staff of the Secretary General 
of Parliament with a view to enhancing the abilities of the 
staff by offering local and foreign training courses so as to 
equip the staff of the Secretary General of Parliament with 
the knowledge and skills required to carry out the legislative 
and administrative functions of Parliament of Sri Lanka 
more efficiently and effectively.

in order to recruit the assistant director (administration), 
for a period of two years on contract basis, as the head of 
the Human Resources Office to be established to achieve 
the above-mentioned objectives, applications are called 
from citizens of Sri Lanka who possess an excellent moral 
character and of sound health.

applications prepared in accordance with the specimen 
application form given below should be sent to reach 
the “Secretary General of Parliament, Parliament of Sri 
Lanka, Sri Jayewardenepura, Kotte” on or before the 24th 
february 2020 under registered post. “Post of assistant 
director (administration)” should be written on the top left 
hand corner of the envelope. (this advertisement is available 
on the website www.parliament.lk)

Nature of duties and responsibilities relating to the 
post :

the new Head of the Human Resources development 
Office should bear the overall responsibility of developing a 
human resource plan, developing an annual training plan in 
order to meet the needs of identifying the specific training 
requirements of the staff, identifying the resource persons 
and directing the staff towards that systematically and 
implementing it and directing the office in order to achieve 
the afore-mentioned objectives and monitoring them.

He/ She is expected to build and maintain a positive 
service environment based on a properly developed plan 
with a view to motivating the members of the staff, assist in 
the formulation of human resource policies and procedures 
and ensure the strict compliance to them.

1.  Salary.– an allowance of Rs.125,000/= would be paid 
during the contract period.

2. Educational, Professional qualifications and 
experience.– a degree on Human Resources Management 
obtained from a recognized university or a degree awarding 
institution recognized by the university Grants commission ;

And

at least 5 years’ experience on a post of  Head of  
Human Resources/ Human Resources Manager in a public 
corporation, Statutory body or the private sector upon 
securing the above qualifications.

3. Age limit.– Not relevant.

4. Method of recruitment.– Recruitment will be made 
upon a review made on the educational qualifications, 
professional qualifications and subject related knowledge, 
experience in the field, communication skills and the 
personality of the candidate through a structured interview 
conducted by a board of interview appointed by the Secretary 
General of Parliament.

5.  Terms and Conditions of Service :

 (i) it is basically expected to recruit a suitable 
person on contract basis for a period of two 
years and consideration of the extension of that 
period will be made on the achievement of the 
expected objectives and performance of the 
department during that period. the selected 
candidate should sign a service agreement with 
the appointing authority.

 (ii) the selected candidate will be a contributor to 
the Public Employees’ Provident fund during 
the contract period in terms of the Pension 
circular of 07/2015 dated 23.07.2015. in that, 
8% of the monthly allowance should be paid 
for the Public Employees’ Provident fund and 
Parliament will credit 12% to this fund.

 (iii) Prior to the appointment of the selected 
candidate, Security clearance Reports will be 
obtained on him/ her.

6. The copies of the following certificates (not originals) 
should be attached to the application by the candidates and 
produced when called upon to do so.

 (a) Birth Certificate.
 (b) Certificates confirming educational qualifications.
 (c) Certificated confirming professional qualifications.
 (d) Certificates confirming experience.
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7. Canvassing in any form will be a disqualification for 
this post.

8. any information in the application found to be 
incorrect disclosed before selection will render the applicant 
liable for disqualification, and to dismissal, if discovered 
after appointment.

9. applications received after the closing date or sent 
without copies of the above mentioned certificates or 
applications not prepared in accordance with the specimen 
form will be rejected. 

 W. b. d. Dasanayake,
 Secretary General of Parliament.

Parliament of Sri Lanka, 
Sri Jayewardenepura Kotte,
07th february, 2020.

PaRLiaMENt of SRi LaNKa

specimen application Form

post oF assistant Director 
(aDministration) (on contract basis) 

01.  (a) Name with initials (in Sinhala/tamil) :––––––––. 
  (b) Names denoted by initials (in Sinhala/tamil)  :  

––––––––––––. 
  (c) full Name (in block capitals): Mr./Mrs./Miss : 

––––––––––. 

02.  N.i.c. Number :

03.  (a) Private address :–––––––––––. 
   telephone No. : 

  (b) Official Address  :–––––––––––. 
   telephone No. :

  (c) Please indicate the address the calling letter for the 
interview to be posted.

   Private                      Office
  
04.  (a) date of birth :–––––––––––. 
   (A copy of the Birth Certificate should be attached) 

  (b) age as at closing date for applications: 
   years :–––––––. Months :–––––––. days :––––––.

05. civil Status: (Married/unmarried) :–––––––––––. 

06. Gender: (Male/female) :–––––––––––. 

07. State whether a citizen of Sri Lanka: (yes/No) :––––––. 

08. Higher Educational Qualifications: (Copies of the 
certificates should be attached)

Degree Subjects University Year

   
09. Professional Qualifications (copies of the certificates 

should be attached ) :–––––––––––. 

10. Experience (Copies of the Certificates Should be 
attached) :

Institution Post Service Period

11. details of Present Employment:

 (a) Name and address of the institution :–––––––––––. 

 (b) Present Post :–––––––––––. 

 (c)  date of first appointment :–––––––––––. 

 (d) Monthly basic salary :–––––––––––. 

 (e) allowances :–––––––––––. 

 (f)  Gross Salary :–––––––––––. 

12.  Have you been convicted for a criminal offence by a 
court of Law? (yes / No) :–––––––––––. 

 if yes, give details :–––––––––––. 

13. Have you served under the Government before?                           
(yes / No) :–––––––––––. 

 if yes, give details :–––––––––––. 

i do hereby certify that the particulars furnished by me 
in this application are true and correct. i am also aware that, 
I am liable to be disqualified for this post if any particulars 
contained herein are found to be false or incorrect before 
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selection, or to be dismissed without any compensation if 
such detection is made after appointment. 

 –––––––––––––––,
 Signature of the applicant.

date :–––––––––––––.  

Certification of Head of Department/Institution
(Only for applicants serving in the Public Co-operations 

and Statutory bodies)

Secretary General of Parliament, 

i recommend and forward the application of Mr / Mrs 
/Miss ............................... holding the post of ...................

.................................... in this institution. i certify that he/
she has been confirmed/not confirmed in this post and his/
her work and conduct are satisfactory and that he/she has 
not been subjected to any disciplinary action or there is 
no intention to make such inquiry. He/she can be released/
cannot be released from the service if selected for this post.   

 –––––––––––––––,
 Signature of Head of department/
 institution.
 (Official Stamp) 

date :–––––––––––––.  

02–150

Examinations, Results of Examinations & c.
EDuCATION SERvICES COmmITTEE Of ThE PubLIC SERvICE COmmISSION

ministry of Education

LiMitEd coMPEtitiVE EXaMiNatioN foR REcRuitiNG to GRadE iii of tHE SRi LaNKa tEacHER 
EducatoRS’ SERVicE - 2019(2020)

aPPLicatioNS are invited from the officers who have fulfilled the following qualifications to fill 706 vacancies in Grade 
iii of the Sri Lanka teacher Educators’ Service in the National colleges of Education, teachers’ training colleges and 
teachers’ centers which are under the purview of the Ministry of Education through an Limited competitive Examination 
by order of the Education Services committee of the Public Service commission.

Applications prepared according to the specimen application form indicated at the end of this notification should 
be sent through registered post to reach, “the commissioner General of Examinations, organizations (institutional foreign 
Examinations) branch, department of Examinations, Sri Lanka, Post box 1503, colombo on or before the date mentioned 
below. the caption, “Limited competitive Examination for Recruitment to Grade iii of the Sri Lanka teacher Educators’ 
Service - 2019” should be clearly mentioned on the top left hand corner of the envelope. further, the title of the Examination 
in the Sinhala applications should be mentioned in English in addition to the Sinhala Language and in tamil applications in 
English in addition to the tamil language.

the closing date of applications - 06.03.2020

the complaints regarding loss or delay of an application or a related letter in post are not considered. the candidates 
themselves should bear the losses that may happen due to delaying the applications until the closing date of applications.

01. Scheme of Recruitment :

 (a) the recruitment will be made on the results of a written examination, a general interview, an aptitude 
testing interview and a practical examination. candidates similar to thrice the number of vacancies will 
be called for the general interview among those who have scored minimum pass mark of 40% or more for 
each subject in the written Examination. Only the candidates who are confirmed to have fulfilled the basic 
qualifications at the general interview will be called for the aptitude testing interview and the practical 
examination. the marks scored by the candidates in the written Examination will not be provided to the 
boards of Examiners of the aptitude testing interview and practical examination.


